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Description:

The skills and knowledge acquired in Microsoft Word 2007 Programming in VBA are
sufficient to be able to create VBA applications in Microsoft Word 2007.

Learning Outcomes:
At the completion of Microsoft Word 2007 Programming in VBA you should be able to:

understand the Word object model and VBA concepts

work with the three main components of the VBA Editor window
create command procedures

create and use variables

create and work with functions

use decision structures to control the outcomes of your program
use looping structures to repeat sections of code

work with text using a range of objects

customise the ways in which files and folders are managed
create a custom form complete with controls and event procedures
create code to drive a user form

write a variety of error handling routines

use Word's built-in dialog boxes

Target Audience:

Microsoft Word 2007 Programming in VBA is designed for people who need to know how to
program applications for using Visual Basic for Applications.

Prerequisites:

This publication assumes some familiarity with the features and capabilities of Word
2007and it would be beneficial to have a general understanding of personal computers and
the Windows operating system environment.

Duration:

2 Days



Course Outline:

Understanding VBA

VBA Terminology
About Objects
The Cijact Hisrarchy
Accessing The Word Objact
Miodel

Using The Immediate Window
Working With Object Collections
Sefting Property Values

Using The VBA Editor

The VBA Editor

Cpening And Closang The Ediior

Wnrl:jnilWrﬂ-l The Project
Explorer

Working With The Properies
Wind ow

W orking With The Work Ares

Working With A Code Module

Running Procedures From The
Editor

Procedures

About Procadures

Creating A Command Procedurs

Making Sense of ImelkSansa

Using The Edit Toolbar

Commenting Statemants

Indenting Code

Bookmearking In Proceduras
Using Variables

Understanding Vansbles

Creating And Using Vanables

Impilicit And Explicii DeclaraBions

The Scope OF Variables

Procadurs Level Scoping

Module Level Scoping

Passing Variables By Refersncs

Passing Variables By Value

Diata Types

Ahout Functions

Creating And Calling Functions
The M=gBox Function

Sanding Messages To The User
Using The InputBoe Funciion
Hesting Functicns
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Using Functions n Function
Procaduras

Decision Structures

The lf._.Then Statement
Using B For Single Conditions
Using B For Multiple Conditions
The Sedect Case Statement
sing The Salect Case Statement
Using Select For Seis Of Values
Lising Select For Rangses OF
Valuss
Loaping Structures
For L
meimm Kniown Or Specified
Herations
Looping For Each lem
Adding An Exit To A Loop
The Da.. Loop Statement
Looping With Unknown lterafions

Working With Text

Text And Document Components
The Story Rangs

Displaying Text bn A Text Box

The Find Objact

Performing A Find Oparation
Docurment Managemsant

The Activate, Open And Closs
Mathods

Chpening And Closing Documents

The Add Method

The Save And Savehs Msethods

Cresating And Saving Documents

Properties That Retum
Information

Functions That Retum Information

Getting Informeation

Files, Folders And Drives

Working With Files #nd Folders

Displaying Files In & UserFomm

Removing Files And Folders

The Apgplicaon And Options
Object
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Creating Custom Forms

About Custom Forms

Creating A Cusiom Form

Adding Text Boxes To & Form
Adding Label Controls To A Form
Changing Text Box Control

Adding & Comizo Box Control

Adding Oplion Buttons

Adding Cormmand Butions

Changing The Appearanca Of
Conirols

Rurining A Custom Form

Programming UserForms

Handing Fomn Events

Initsalising & Form

Closing A Form

Cresting Functions For & Fomn

Coding Cpison Butions

IJ=ing The After Update Event

Setting Bookmarks For Diata Entry

IJ=ing Bookmarks To Enter Data

Setting The Tab Crder

Forcing Comect Entry

Templates And AutoStart Macros

Cresting A Template With
Autolacnos

Error Handling

Emor Types

The On Ermor Siatement

Creating A Simple Emor Handler

Using The Resume Stat=ment

Uzing Decision Structuras In Error
Handlars

Uzing The Em Object

Emor Handling In Event
Procadures

Defining Custom Emors

Buittin Dialogs

The Dealogs Collection

Dialey Box Arguments

L=ing The Execuie Mathod
L=ing The Show Method

The DEplay Mathod

IJ=ing The Display Method
Waorking With Diglog Tabs
I=ing Dislogs With A UsarFom

Concluding Remarks
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